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	NON-DPS EMPLOYEE – CJIS ACCESS REQUEST



	To verify identification, state of residency and national fingerprint-based record checks shall be conducted prior to granting access to CJI for all personnel who have unescorted access to unencrypted CJI or unescorted access to physically secure locations or controlled areas (during times of CJI processing). The record checks will be performed only for contractors and consultants who have physical or logical access to areas or ODPS data systems containing Criminal Justice Information (CJI).  

	Email to LEADSAdmin@dps.ohio.gov

	SECTION 1 – INDIVIDUAL REQUESTING CJIS ACCESS

	LAST NAME
     
	FIRST NAME
     
	MIDDLE INITIAL
     
	ALIASES AND/ OR MAIDEN NAME
     

	EMAIL ADDRESS
     
	TITLE / POSITION
     

	SECTION 2 – AGENCY REQUESTING ACCESS FOR INDIVIDUAL

	REQUEST DATE 
	[bookmark: Text1]     

	AGENCY NAME 
	     

	ORI (if applicable)
	     

	CONTACT NAME 
	     

	PHONE NUMBER / EXTENSION
	     

	EMAIL ADDRESS FOR RESULTS
	     

	[bookmark: Check1]|_|
	UNESCORTED ACCESS TO PHYSICALLY SECURE LOCATION

	|_|
	GENERAL USER (AUTHORIZED TO USE A CJI SYSTEM)

	|_|
	PRIVILEGED USER (AUTHORIZED TO PERFORM SECURITY FUNCTIONS)

	|_|
	ORG. PERSONNEL W/ SECURITY RESPONSIBILITIES (ENSURING CONFIDENTIALITY, INTEGRITY & AVAILABILITY OF CJI & THE IMPLEMENTATION OF THE CJIS POLICY)

	
	

	|_|
	[bookmark: Text3]OTHER       


Individuals with access to CJI must be entered in nexTEST or CJIS Online and complete required training prior to accessing CJI and annually thereafter.
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